      Linking another website
    After entering text in the Biography area, you will need to highlight the text or word within that text that will hold the link leading to the new site. After highlighting, click on the icon that resembles a globe and a link (bottom row of the text tool bar 7th icon from the left).
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Clicking that icon will open the following dialogue box  (see picture below) 
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   The first box should be set for URL and the second for http:// (as shown). Insert the address of your destination page in the box labeled "URL". (This is easily done by opening a second window, then go to your destination page and performing a “cut and paste” or “copy and paste” of that address into the box labeled URL.) THEN locate the tab labeled "Target" (located at the top of the "Link" page) and click on it.  On the resulting page (see below) open the pull down menu within the “Target” box.
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From that menu select (highlight and click) the option “New Window” (_blank). Now the “Target Frame Name” box should show  _blank. (see below)
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THEN CLICK the "OK" button at the bottom of the page. You will then return to the “Biography” page.

   Remember: Click the “Submit” button at the bottom of the “Biography” page to upload your text and link. Otherwise your work will be lost!

   To test your link, perform a member search for yourself and view your home page. You may do this from the Public side or the Members Only side.

